
APPLICATION FOR CERTIFICATE OF AUTHORITY TO COLLECT 
SULLIVAN COUNTY HOTEL AND MOTEL ROOM OCCUPANCY TAX  

 (Pursuant to Local Law 5 of 1989 of the County of Sullivan, New York) 
 

SULLIVAN COUNTY TREASURER’S OFFICE, 100 NORTH STREET, MONTICELLO, NY 12701 
PHONE: (845) 807-0210; FAX # 845-807-0220; EMAIL:  roomtax@sullivanny.us 

 
 
ALL QUESTIONS MUST BE ANSWERED (Please type or print) 
 

1. Business Name:___________________________________________ Telephone: ________________________________ 
 

2. Owner’s Name:___________________________________________  FAX # ___________________________________ 
 

3. Mailing Address: ____________________________________________________________________________________ 
 

4. Email Address: ______________________________________________________________________________________ 
 

5. Property Tax Map # (S/B/L): _______________________________ 
 

6. Facility Name (if different than above): __________________________________________________________________ 
 

7. Facility Address (physical location of rental property):_______________________________________________________ 
 

8. Type of Ownership:    ___ Individual      ___ Partnership      ___ Corporation        ___ Other: ________________________ 
 

9. List below name and home address of ALL individuals, partners or principal officers (if a corporation) 
 
NAME   TITLE    HOME ADDRESS   PHONE NO. 

        _______________________________________________________ 
        _______________________________________________________ 
        _______________________________________________________ 
 

10. If acquired from former owner, date business purchased: ____________________________ 
 

Name of former owner: _______________________________________________________ 
 

11. Type of Establishment:   ___ Hotel    ___ Motel    ___ Bed & Breakfast    ___ Home    ___ Other: _____________________ 
 

12. Number of Available Rentals: (H)_______ (M) _______ (B&B) _______ (House) _______ (Other) _______       
 

13. Rental Platforms Used (list all):  ________ Self Advertise, ________  Airbnb, ________  VRBO, ________ Home Away,  
    
                       ________ Evolve,  _______  Hipcamp,  ________ Tentrr,  _______________________ Other (List Company Name(s) 
 

14. Date business started operation in Sullivan County: _____________ 
 
I hereby certify that the statements made herein have been examined by me and are, to the best of my knowledge and believe, true and 
complete. 
 
Date: _______________________ Signature of Owner: ______________________________________________________________ 
 
Print Name: _________________________________________________ Title: ___________________________________________ 
 

PENALTIES: Any owner who willfully fails to file a registration form shall be liable to the penalties provided by law. 
 
 
 
03/2023                                                                                                                                                                             FORM RT-APP 



SULLIVAN COUNTY ROOM TAX 
Frequently Asked Questions 

 
I periodically rent my house for short term stays, do I need to register and collect Room Tax? 
You are required to register any facility that is rented on a short-term basis (90 consecutive days or less to the same occupant) if said 
shelter is not owned and provided by the occupant being used for lodging on an overnight basis. 
 
What is the current Room Tax Rate?   
The current Room Tax Rate is 5% of the rent collected. 
 
When are Room Tax Returns required to be filed?   
Quarterly Returns are for the periods ending February 28, May 31, August 31 and November 30.  Returns are due in the Treasurer’s 
Office within twenty days from the last day of the quarter. 
Annual Room Tax Returns must be filed within twenty days from August 31 each year. 
 
I rent my facility through an online platform.  Am I required to collect Room Tax?   
All short-term rentals are required to apply for a Certificate of Authority.  If you utilize a rental platform, you must confirm that they 
are collecting 5% Room Tax on your bookings.  Airbnb, VRBO/HomeAway, Evolve and Hipcamp currently collect and submit the 5% 
Room Tax on behalf of their clients.  You will be required to file a Return providing the total number of nights you had bookings 
through these platforms.  If you use any other method or platform to book rentals, you are required to collect and submit the tax for 
those bookings. 
If you use multiple platforms to book rentals, which could include Airbnb, VRBO/HomeAway, Evolve or Hipcamp, you must provide 
the number of rentals from each service and submit the tax payment for all non-Airbnb, VRBO/HomeAway, Evolve, Hipcamp rentals.  
Airbnb, HomeAway, Evolve and Hipcamp submit the collected tax to Sullivan County on your behalf.  No other platform has an 
agreement with Sullivan County to collect and submit on their client’s behalf. 
 
All my bookings are made through Airbnb, VRBO/HomeAway, Evolve and/or Hipcamp exclusively.  They submit the tax on my 
behalf.  Do I still need to file a Return? 
To be compliant with the Room Tax Law, you must still file a Return.  An annual return is required stating the number of nights your 
facility was rented through each platform.   
 
I did not rent my facility during the quarter.  Am I required to file a Room Tax Return?   
A Room Tax Return is required to be filed whether you had rentals or not during a filing period.  Complete the form indicating no 
rentals and zero income.  With no tax payment due, this return can be emailed to the Roomtax@sullivanny.us email. 
 
I forgot to file a Room Tax Return.  What do I do? 
If you fail to file a Return for a specific filing period, you should contact the Sullivan County Treasurer’s Office immediately.  They will 
assist you in getting your Return filed and assist in minimizing penalty fees due.  The penalty for filing a late Return is five percent 
(5%) of the tax due amount for each month or portion thereof until payment is received. 
 
As a registered operator, I have someone wishing to rent over 90 consecutive days, do I still need to file a return? 
Room Tax is collected on all rentals from 1 day to 90 consecutive days to the same occupant. 
Room Tax is not required on rentals over 90 consecutive days to the same occupant.  As a registered operator, for such rentals over 
90 days, it is advisable to have a written agreement with the occupant stating rental period and rate charged.  This would be needed 
for purposes of an audit if imposed on your operation.  To be compliant with the Law, a return is still required to be filed indicating 
you currently have a long-term rental. 
 
 What does the County of Sullivan do with Room Tax collected? 
Pursuant to Local Law, 85% of the Room Tax collected is utilized for the promotion of tourism in the County.  The remaining 15% is 
utilized for necessary expenses of the County in administering the tax.  
  
Do I need to remit Sales Tax to the State of New York?   
You must contact the State of New York directly to inquire as to whether you are required to collect sales tax.  The County of Sullivan 
does not collect New York State sales tax. 
 
 
             (FAQ 03/2023) 
 


